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1. Policy Statement  

In accordance to the Labor Code of the Philippines, LRWC shall grant provisions to regular 
employees upon retirement from service that is consistent with the Philippine Retirement 
Law (R.A. 7641).  

 

2. Coverage  

This policy applies to all regular employees of LRWC and its subsidiary companies. 

 

3. Policy 

3.1 Regular employees can avail the retirement benefit under the following conditions:  

Eligibility  Retirement Type 

 Optional  Mandatory 

Age  60 65 

Minimum Years of Service  5 years  5 years  

Retirement Benefit as monthly 
multiple  

.5 .5  

 

 

3.2 Optional Retirement can be availed by employees who wishes to retire provided that 
they have served the company for the prescribed period and have reached the 
prescribed age.  

3.3 Mandatory Retirement shall be imposed to employees as required by law to leave 
their employment upon reaching the age of sixty-five (65) regardless of their 
willingness to do so.  Further, their retirement benefit requires that they have served 
the company for at least five (5) years.   

 
4. Procedure  

The following procedures shall be complied with in availing the Optional Retirement:  

4.1 A regular employee who wishes to avail the Optional Retirement (hereinafter, the 
“Applicant Retiree”), shall submit a duly signed letter of intent to his respective 
Department and/or Business Unit (BU) Head at least three (3) months ahead of the 
intended retirement date.  
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4.2 The Applicant Retiree’s letter of intent shall be subject to his Department and/or BU 
Head’s initial approval before the same is endorsed for the final approval by the 
President of LRWC.  

4.3 In the event that the endorsement of the Department and/or BU Head is not obtained, 
the Applicant Retiree will not be entitled to avail the Optional Retirement.  

4.4 Upon endorsement of the Department and/or BU Head of the Letter of Intent of the 
Applicant Retiree for approval of the President of LRWC, the latter shall have the 
absolute discretion to approve the same for processing of the Human Resources 
Department. No Applicant Retiree shall be entitled to avail the Optional Retirement 
without the signed approval from the President of LRWC.  

4.5 Upon approval from the President of the LRWC, the Letter of Intent of the Applicant 
Retiree shall be forwarded to the Human Resources Department for processing in 
accordance with the guidelines below.  

4.6 The effective date of retirement of the Applicant Retiree shall likewise be subject upon 
the discretion of the Department and/or BU Head, subject upon the approval of the 
President, taking into consideration business exigencies, work and documents to be 
turned over, and other operational requirements of the company where the Applicant 
Retiree is assigned.  

4.7 If and when a replacement is necessary, HR shall make sure that the Applicant Retiree 

and his replacement will have at least two (2) months to work together so that the 

Applicant Retiree may completely train and turn over all his work responsibilities to 

his replacement.  

 

The following procedures shall be implemented for Mandatory Retirement:  

4.8 At the beginning of each year, HR shall submit a list to the President of LRWC and/or 
Business Unit Heads concerned of the impending mandatory retirement of employees 
(hereinafter, the “Retiree”) including executives during the year.   

4.9 After the President and/or Business Unit Heads acknowledges the list of Retirees by 
affixing their signatures, this will be the trigger to find or train the replacement of the 
Retiree/s.  

4.10 If and when a replacement is necessary, HR shall make sure that the Retiree and his 
replacement will have at least two (2) months to work together so that the Retiree 
may completely train and turn over all his work responsibilities to his replacement.  



Policy No.  

HR -20 

 

Title of Manual 

Policy Manual 

 

 

Date Prepared: 

6 November 2020 

Policy Name 

  

EMPLOYEE RETIREMENT 

Version No. 

1 

Effectivity Date: 

On Release Date  

 

Revision No. 

 

Prepared by: 

 

Maria Rocelle Mag-iba  

Reviewed by: 

 

Jacqueline Chan                         Atty. Kristine Margaret Delos Reyes 

Approved by:  

 

Eng Hun Chuah 

 

Page 3 of 3 
 

4.11 At least two (2) months before the Retiree’s last working day, HR shall begin 
processing the Retiree’s clearance and all necessary procedures in preparation of the 
Retirement Pay of the Retiree.  

 

5. Guidelines 

5.1 All approved Applicant Retirees and Retirees shall be entitled to a Retirement Pay 
equivalent to one-half (1/2) latest monthly basic pay for every year of service, a 
fraction of at least six (6) months being considered as one (1) whole year. A fraction 
of less than six (6) months shall be counted in proportion to the actual number of 
years.  

5.2 The term one-half month basic pay shall mean Monthly Basic Pay/2, plus one-twelfth 
(1/12) of the 13th month pay (equivalent to 2.5 days), and the cash equivalent of not 
more than five (5) days of service incentive leave.   

5.3 In computing the Retirement Pay, the Equivalent Daily Rate (EDR) is computed as 
follows: EDR = (Basic Monthly Pay x 12)/313 

5.4 Retirement Pay shall likewise include any unused sick leaves, less loan balances, 
advances and other liabilities of the approved Applicant Retiree and/or Retiree, if any.  

5.5 Approved and paid leaves such as vacation and sick leaves, including authorized leaves 
without pay, sabbatical leaves and periods covering community lockdown in the event 
of natural disasters/catastrophes do not constitute an interruption in the length of 
service.  

5.6 Retirement Pay shall be released after the completion of the clearance process and 
execution of all necessary documents, or on the last working day of the Applicant 
Retiree and/or Retiree, whichever is later.  

5.7 Human Resource Department shall be responsible to verify pertinent information (e.g. 
status of employment, age, years in service, etc.) to determine the eligibility and 
amount of the Retirement Pay of the Applicant Retiree and/or Retiree.  
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Name: ______________________________________  [  ] Director       [  ] Officer        [  ] Shareholder 
 
 
DigiPlus Interactive Corp.’s Material Related Party Transactions Policy defines “Related Parties” as: 

i. the Company’s directors, officers, Substantial Shareholders, as defined herein, and their 
spouses and relatives within the fourth civil degree of consanguinity or affinity, either by 
marriage or domestic partnership if these persons have control, joint control or Significant 
Influence over the Company; and  

ii. the Company’s parent, Subsidiary, fellow subsidiary, Associate, Affiliate, joint venture or an 
entity that is controlled, jointly controlled or significantly influenced or managed by a person 
who is Related Party. 
 

 
A. Individual Related Parties  

 
Please provide the requested information or put N/A (or tick the box) if not applicable. (Please see 
Degrees of Relationship on page 4 for reference). 

Spouse Name  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
 
❑ There are no Individual Related Parties for me to report. 
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B. Interlocking Directorships or Officerships 

 
Please provide the requested information below or put N/A if not applicable: 

 

 

Company 
(e.g., Corp. name, Partnership name) 

 
Listed / Non-listed 

 

Type of Directorship / Officership (e.g., 

Independent Director, Non-Executive Director, Executive 
Director, Chairman, President, CEO, COO, CFO) 
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C. Entities that are controlled or jointly-controlled by you and/or your Related Parties  
Control is defined as a person or entity who controls the Company of and only if the 

person or entity has all of the following, taking into account financial standards, laws, 

and rules and regulations, namely: 

i. power to govern the financial and operating policies of the Company so as to 

obtain benefits from its activities; 

ii. exposure or rights to variable returns from its involvement with the Company; 

and 

iii. the ability to use its power over the Company to affect the amount of the Com pany’s 
returns.

 
  

Company 
(e.g., Corp. name, Partnership 

name) 

 
Relationship to the company 

 
Line of business 

 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

Thank you for taking the time to accomplish this form 
 
Privacy Notice 

DigiPlus Interactive Corp. will collect, record, store, use, disclose, and process your and Related 
Party/ies’ personal information consisting of your name and signature and the name/s of your Related 
Party/ies for the purpose of this Related Party Disclosure Form and for purposes relevant or incidental 
thereto. Disclosure of said personal information may be made to the SEC, and/or the PSE website for 
compliance purposes. Said personal information will be retained for a period of five (5) years and 
afterwards it will be safely destroyed. You and your Related Party/ies have rights under the Data Privacy 
Act such as the rights to be informed, access, correct, object, withdraw, erasure, data portability, file 
complaint, and damages. You  and your  Related Party/ies should be aware that there are risks in the 
processing of said personal information and for safeguards to protect it, kindly read the DigiPlus 
Interactive Corp.’s Data Privacy Manual and Data Subject Rights Request Procedure or contact 
the Data Privacy Executive for the exercise of your right or for any concern. 
 

I hereby certify that all information provided and any attached documents are true, complete, 
and correct to the best of my knowledge. 
 
                                              _______  ____________________________ 

Signature above printed name / date 
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Evaluation 

Summary
COMPETENCY COMPONENTS SCORE OUT OF 5 WEIGHT POINTS

A. Board Composition/Structure and Processes 0 0.00

B. Roles and Responsibilities 0 0.00

C. Board Committees 0 0.00

D. Director's Self Evaluation 0 0.00

TOTAL/ OVERALL SCORE 0% 0

Overall Rating Description Score Range

Strongly Agree 5.0

Agree 4.0

Somewhat Agree 3.0

Disagree 2.0

Strongly Disagree/Not True 1.0

SECTION II: 

Questionnaire

A. Board Composition/Structure and Processes SCORE 0

A.1 The Board consists of a sufficient number of members, with 

the approporate mix of diversity, experience, age, gender, 

knowledge and skills.

A.2 The Board encourages and operates independently of the 

shareholders/owners by having the sufficient number of 

executive directors, non-executive directors, independent 

directors.

A.3 The Chairman presides during all meetings of the Board 

and of the stockholders, follows the approved agenda and 

effectively controls all proceedings to ensure transparency 

open discourse, full participation of all members, 

deliberation on all matters for approval and, that 

meetings/members are orderly, disciplined and professional.

A.4 Meetings are regularly called/held and are of sufficient 

length to allow for a thorough discussion of all matters in the 

agenda and of other important matters.

A.5 Directors are given adequate notice of proposed meeting 

dates and conflicts are avoided as much as possible in 

order to ensure attendance and full participation of all 

directors.

A.6 Directors are given advance notice of the agenda as well as 

copies of the materials/readings to be discussed.

A.7
Meeting length/duration is appropriate for the agenda, and 

the Board is given sufficient materials, information and time 

to discuss policies, issues and matters for approval.

A.8
The minutes of every meeting are distributed to the directors 

in a timely manner, and are complete, correct and accurate.

A.9
The directors receive, or are encouraged to receive, 

continuing education and attend trainings/seminars which 

allow them to be informed of current developments related 

to their expertise relevant to the company, and to improve 

knowledge, qualifications and experience on the same.

Other comments:

B. Roles and Responsibilities SCORE 0

B.1 The Board only acts/approves resolutions/actions on the 

affirmative vote of at least a majority of the directors at 

meetings where there is a sufficient quorum.



B.2 The Board applies the highest ethical standards, honesty, 

and integrity, taking into consideration the interests of all 

stakeholders involved, in the conduct of proceedings and in 

making decisions. 

B.3 The Board adheres to the Corporation's Code of Corporate 

Governance, Code of Business Conduct and Ethics, and 

other relevant company policies.

B.4 The Board deliberates and addresses, in a timely manner, 

all proposed plans/strategies, and those involving critical 

issues.

B.5 The Board consistently and continuously monitors 

previously approved actions/plans to check for completion 

and/or if there is a need to adjust/adapt to changing 

times/conditions.

B.6 The Board establishes the company's mission and vision 

and regularly reviews the same to ensure that these are 

consistent with the company's policies and the Board's 

decisions.

B.7 The Board always considers the interests of all 

stakeholders, including minority stockholders, in its decion-

making processes.

B.8
The Board has in place a clear and defined internal control 

system to avoid conflicts of interest, ensure proper 

discussion and approvals of related-party transactions, 

proper risk management, and other similar circumstances.

B.9 There is a clear distinction between the role of the chairman 

and the chief executive officer/management.

B.10 The Board makes personnel actions and appointments 

based on merit, fitness and objective 

qualifications/experience and provides adequate and 

sufficient compensation consistent with the 

roles/responsibilities of the said role and in accordance with 

the Corporation Code and SEC rules.

B.11 The Board is always held accountable to its stakeholders for 

all decisions which are validly passed and agreed upon, 

regardless of outcome.

B.12 The Board ensures the adoption and regular implementation 

of the Board/director performance evaluation for purposes 

of checking and improving on the Board's policies, 

proceedings and procedures.

Other comments:

C. Board Committees SCORE 0

C.1 The Board has an effective committee structure which is 

compliant with the requirements of the Manual on Corporate 

Governance and applicable to the specific needs of the 

company.

C.2 The delegation/delineation of functions to the different 

committees is clear, with each committee having defined 

roles, functions and mandates/charters.

C.3 The committee members and chairpersons are elected 

based on their respective qualifications, capabilities, 

expertise and competencies and which are appropriate for 

the assigned committee and always in compliance with the 

requirements of the by-laws and the Manual on Corporate 

Governance.

C.4 The committees provide the Board with regular reports with 

sufficient information/updates or matters needing Board 

attention/approval.



C.5
The committees are given sufficient resources and time by 

the Board to hold meetings, discussions and to properly/fully 

discharge its functions, i.e.  proper funding, etc.

C.5 The committees are given sufficient resources and time by 

the Board to hold meetings and discussions to properly/fully 

discharge its functions.

Other comments:

D. Director's Self Evaluation SCORE 0

D.1 I understand my role, including all policies and procedures 

I/the Board is subjected to, as director and committee 

member and faithfully perform this role and adopt these 

policies/procedures.

D.2 I avoid conflict of interest situations or, if unavoidable, I 

make prompt and complete disclosures, abstain from the 

voting and deliberations and actively do everything not to 

exert any undue influence on the other members of the 

Board.

D.3 I apply the highest ethical standards, honesty, and integrity 

taking into consideration the interests of all stakeholders 

involved in the Corporation's business.

D.4 I exercise objective and independent judgment on all 

corporate affairs I oversee and/or decide upon.

D.5 I come to Board and committee meetings prepared by 

devoting sufficient time to be familiar with the company's 

business and matters for discussion, and actively participate 

therein.

D.6 I attend all scheduled Board and committee meetings 

(promptly) and maintain a good attendance record.

D.7

I am committed to faithfully performing my duties and role 

as a director and always in the best interest of the 

Corporation.

D.8 I respect the differing opinions of the other directors and 

willingly abide by Board decisions made collegially.

Other comments:
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1. Policy Statement  

In accordance to the Labor Code of the Philippines, LRWC shall grant provisions to regular 
employees upon retirement from service that is consistent with the Philippine Retirement 
Law (R.A. 7641).  

 

2. Coverage  

This policy applies to all regular employees of LRWC and its subsidiary companies. 

 

3. Policy 

3.1 Regular employees can avail the retirement benefit under the following conditions:  

Eligibility  Retirement Type 

 Optional  Mandatory 

Age  60 65 

Minimum Years of Service  5 years  5 years  

Retirement Benefit as monthly 
multiple  

.5 .5  

 

 

3.2 Optional Retirement can be availed by employees who wishes to retire provided that 
they have served the company for the prescribed period and have reached the 
prescribed age.  

3.3 Mandatory Retirement shall be imposed to employees as required by law to leave 
their employment upon reaching the age of sixty-five (65) regardless of their 
willingness to do so.  Further, their retirement benefit requires that they have served 
the company for at least five (5) years.   

 
4. Procedure  

The following procedures shall be complied with in availing the Optional Retirement:  

4.1 A regular employee who wishes to avail the Optional Retirement (hereinafter, the 
“Applicant Retiree”), shall submit a duly signed letter of intent to his respective 
Department and/or Business Unit (BU) Head at least three (3) months ahead of the 
intended retirement date.  
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4.2 The Applicant Retiree’s letter of intent shall be subject to his Department and/or BU 
Head’s initial approval before the same is endorsed for the final approval by the 
President of LRWC.  

4.3 In the event that the endorsement of the Department and/or BU Head is not obtained, 
the Applicant Retiree will not be entitled to avail the Optional Retirement.  

4.4 Upon endorsement of the Department and/or BU Head of the Letter of Intent of the 
Applicant Retiree for approval of the President of LRWC, the latter shall have the 
absolute discretion to approve the same for processing of the Human Resources 
Department. No Applicant Retiree shall be entitled to avail the Optional Retirement 
without the signed approval from the President of LRWC.  

4.5 Upon approval from the President of the LRWC, the Letter of Intent of the Applicant 
Retiree shall be forwarded to the Human Resources Department for processing in 
accordance with the guidelines below.  

4.6 The effective date of retirement of the Applicant Retiree shall likewise be subject upon 
the discretion of the Department and/or BU Head, subject upon the approval of the 
President, taking into consideration business exigencies, work and documents to be 
turned over, and other operational requirements of the company where the Applicant 
Retiree is assigned.  

4.7 If and when a replacement is necessary, HR shall make sure that the Applicant Retiree 

and his replacement will have at least two (2) months to work together so that the 

Applicant Retiree may completely train and turn over all his work responsibilities to 

his replacement.  

 

The following procedures shall be implemented for Mandatory Retirement:  

4.8 At the beginning of each year, HR shall submit a list to the President of LRWC and/or 
Business Unit Heads concerned of the impending mandatory retirement of employees 
(hereinafter, the “Retiree”) including executives during the year.   

4.9 After the President and/or Business Unit Heads acknowledges the list of Retirees by 
affixing their signatures, this will be the trigger to find or train the replacement of the 
Retiree/s.  

4.10 If and when a replacement is necessary, HR shall make sure that the Retiree and his 
replacement will have at least two (2) months to work together so that the Retiree 
may completely train and turn over all his work responsibilities to his replacement.  
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4.11 At least two (2) months before the Retiree’s last working day, HR shall begin 
processing the Retiree’s clearance and all necessary procedures in preparation of the 
Retirement Pay of the Retiree.  

 

5. Guidelines 

5.1 All approved Applicant Retirees and Retirees shall be entitled to a Retirement Pay 
equivalent to one-half (1/2) latest monthly basic pay for every year of service, a 
fraction of at least six (6) months being considered as one (1) whole year. A fraction 
of less than six (6) months shall be counted in proportion to the actual number of 
years.  

5.2 The term one-half month basic pay shall mean Monthly Basic Pay/2, plus one-twelfth 
(1/12) of the 13th month pay (equivalent to 2.5 days), and the cash equivalent of not 
more than five (5) days of service incentive leave.   

5.3 In computing the Retirement Pay, the Equivalent Daily Rate (EDR) is computed as 
follows: EDR = (Basic Monthly Pay x 12)/313 

5.4 Retirement Pay shall likewise include any unused sick leaves, less loan balances, 
advances and other liabilities of the approved Applicant Retiree and/or Retiree, if any.  

5.5 Approved and paid leaves such as vacation and sick leaves, including authorized leaves 
without pay, sabbatical leaves and periods covering community lockdown in the event 
of natural disasters/catastrophes do not constitute an interruption in the length of 
service.  

5.6 Retirement Pay shall be released after the completion of the clearance process and 
execution of all necessary documents, or on the last working day of the Applicant 
Retiree and/or Retiree, whichever is later.  

5.7 Human Resource Department shall be responsible to verify pertinent information (e.g. 
status of employment, age, years in service, etc.) to determine the eligibility and 
amount of the Retirement Pay of the Applicant Retiree and/or Retiree.  
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Name: ______________________________________  [  ] Director       [  ] Officer        [  ] Shareholder 
 
 
DigiPlus Interactive Corp.’s Material Related Party Transactions Policy defines “Related Parties” as: 

i. the Company’s directors, officers, Substantial Shareholders, as defined herein, and their 
spouses and relatives within the fourth civil degree of consanguinity or affinity, either by 
marriage or domestic partnership if these persons have control, joint control or Significant 
Influence over the Company; and  

ii. the Company’s parent, Subsidiary, fellow subsidiary, Associate, Affiliate, joint venture or an 
entity that is controlled, jointly controlled or significantly influenced or managed by a person 
who is Related Party. 
 

 
A. Individual Related Parties  

 
Please provide the requested information or put N/A (or tick the box) if not applicable. (Please see 
Degrees of Relationship on page 4 for reference). 

Spouse Name  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
 
❑ There are no Individual Related Parties for me to report. 
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B. Interlocking Directorships or Officerships 

 
Please provide the requested information below or put N/A if not applicable: 

 

 

Company 
(e.g., Corp. name, Partnership name) 

 
Listed / Non-listed 

 

Type of Directorship / Officership (e.g., 

Independent Director, Non-Executive Director, Executive 
Director, Chairman, President, CEO, COO, CFO) 
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C. Entities that are controlled or jointly-controlled by you and/or your Related Parties  
Control is defined as a person or entity who controls the Company of and only if the 

person or entity has all of the following, taking into account financial standards, laws, 

and rules and regulations, namely: 

i. power to govern the financial and operating policies of the Company so as to 

obtain benefits from its activities; 

ii. exposure or rights to variable returns from its involvement with the Company; 

and 

iii. the ability to use its power over the Company to affect the amount of the Com pany’s 
returns.

 
  

Company 
(e.g., Corp. name, Partnership 

name) 

 
Relationship to the company 

 
Line of business 

 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

Thank you for taking the time to accomplish this form 
 
Privacy Notice 

DigiPlus Interactive Corp. will collect, record, store, use, disclose, and process your and Related 
Party/ies’ personal information consisting of your name and signature and the name/s of your Related 
Party/ies for the purpose of this Related Party Disclosure Form and for purposes relevant or incidental 
thereto. Disclosure of said personal information may be made to the SEC, and/or the PSE website for 
compliance purposes. Said personal information will be retained for a period of five (5) years and 
afterwards it will be safely destroyed. You and your Related Party/ies have rights under the Data Privacy 
Act such as the rights to be informed, access, correct, object, withdraw, erasure, data portability, file 
complaint, and damages. You  and your  Related Party/ies should be aware that there are risks in the 
processing of said personal information and for safeguards to protect it, kindly read the DigiPlus 
Interactive Corp.’s Data Privacy Manual and Data Subject Rights Request Procedure or contact 
the Data Privacy Executive for the exercise of your right or for any concern. 
 

I hereby certify that all information provided and any attached documents are true, complete, 
and correct to the best of my knowledge. 
 
                                              _______  ____________________________ 

Signature above printed name / date 
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Evaluation 

Summary
COMPETENCY COMPONENTS SCORE OUT OF 5 WEIGHT POINTS

A. Board Composition/Structure and Processes 0 0.00

B. Roles and Responsibilities 0 0.00

C. Board Committees 0 0.00

D. Director's Self Evaluation 0 0.00

TOTAL/ OVERALL SCORE 0% 0

Overall Rating Description Score Range

Strongly Agree 5.0

Agree 4.0

Somewhat Agree 3.0

Disagree 2.0

Strongly Disagree/Not True 1.0

SECTION II: 

Questionnaire

A. Board Composition/Structure and Processes SCORE 0

A.1 The Board consists of a sufficient number of members, with 

the approporate mix of diversity, experience, age, gender, 

knowledge and skills.

A.2 The Board encourages and operates independently of the 

shareholders/owners by having the sufficient number of 

executive directors, non-executive directors, independent 

directors.

A.3 The Chairman presides during all meetings of the Board 

and of the stockholders, follows the approved agenda and 

effectively controls all proceedings to ensure transparency 

open discourse, full participation of all members, 

deliberation on all matters for approval and, that 

meetings/members are orderly, disciplined and professional.

A.4 Meetings are regularly called/held and are of sufficient 

length to allow for a thorough discussion of all matters in the 

agenda and of other important matters.

A.5 Directors are given adequate notice of proposed meeting 

dates and conflicts are avoided as much as possible in 

order to ensure attendance and full participation of all 

directors.

A.6 Directors are given advance notice of the agenda as well as 

copies of the materials/readings to be discussed.

A.7
Meeting length/duration is appropriate for the agenda, and 

the Board is given sufficient materials, information and time 

to discuss policies, issues and matters for approval.

A.8
The minutes of every meeting are distributed to the directors 

in a timely manner, and are complete, correct and accurate.

A.9
The directors receive, or are encouraged to receive, 

continuing education and attend trainings/seminars which 

allow them to be informed of current developments related 

to their expertise relevant to the company, and to improve 

knowledge, qualifications and experience on the same.

Other comments:

B. Roles and Responsibilities SCORE 0

B.1 The Board only acts/approves resolutions/actions on the 

affirmative vote of at least a majority of the directors at 

meetings where there is a sufficient quorum.



B.2 The Board applies the highest ethical standards, honesty, 

and integrity, taking into consideration the interests of all 

stakeholders involved, in the conduct of proceedings and in 

making decisions. 

B.3 The Board adheres to the Corporation's Code of Corporate 

Governance, Code of Business Conduct and Ethics, and 

other relevant company policies.

B.4 The Board deliberates and addresses, in a timely manner, 

all proposed plans/strategies, and those involving critical 

issues.

B.5 The Board consistently and continuously monitors 

previously approved actions/plans to check for completion 

and/or if there is a need to adjust/adapt to changing 

times/conditions.

B.6 The Board establishes the company's mission and vision 

and regularly reviews the same to ensure that these are 

consistent with the company's policies and the Board's 

decisions.

B.7 The Board always considers the interests of all 

stakeholders, including minority stockholders, in its decion-

making processes.

B.8
The Board has in place a clear and defined internal control 

system to avoid conflicts of interest, ensure proper 

discussion and approvals of related-party transactions, 

proper risk management, and other similar circumstances.

B.9 There is a clear distinction between the role of the chairman 

and the chief executive officer/management.

B.10 The Board makes personnel actions and appointments 

based on merit, fitness and objective 

qualifications/experience and provides adequate and 

sufficient compensation consistent with the 

roles/responsibilities of the said role and in accordance with 

the Corporation Code and SEC rules.

B.11 The Board is always held accountable to its stakeholders for 

all decisions which are validly passed and agreed upon, 

regardless of outcome.

B.12 The Board ensures the adoption and regular implementation 

of the Board/director performance evaluation for purposes 

of checking and improving on the Board's policies, 

proceedings and procedures.

Other comments:

C. Board Committees SCORE 0

C.1 The Board has an effective committee structure which is 

compliant with the requirements of the Manual on Corporate 

Governance and applicable to the specific needs of the 

company.

C.2 The delegation/delineation of functions to the different 

committees is clear, with each committee having defined 

roles, functions and mandates/charters.

C.3 The committee members and chairpersons are elected 

based on their respective qualifications, capabilities, 

expertise and competencies and which are appropriate for 

the assigned committee and always in compliance with the 

requirements of the by-laws and the Manual on Corporate 

Governance.

C.4 The committees provide the Board with regular reports with 

sufficient information/updates or matters needing Board 

attention/approval.



C.5
The committees are given sufficient resources and time by 

the Board to hold meetings, discussions and to properly/fully 

discharge its functions, i.e.  proper funding, etc.

C.5 The committees are given sufficient resources and time by 

the Board to hold meetings and discussions to properly/fully 

discharge its functions.

Other comments:

D. Director's Self Evaluation SCORE 0

D.1 I understand my role, including all policies and procedures 

I/the Board is subjected to, as director and committee 

member and faithfully perform this role and adopt these 

policies/procedures.

D.2 I avoid conflict of interest situations or, if unavoidable, I 

make prompt and complete disclosures, abstain from the 

voting and deliberations and actively do everything not to 

exert any undue influence on the other members of the 

Board.

D.3 I apply the highest ethical standards, honesty, and integrity 

taking into consideration the interests of all stakeholders 

involved in the Corporation's business.

D.4 I exercise objective and independent judgment on all 

corporate affairs I oversee and/or decide upon.

D.5 I come to Board and committee meetings prepared by 

devoting sufficient time to be familiar with the company's 

business and matters for discussion, and actively participate 

therein.

D.6 I attend all scheduled Board and committee meetings 

(promptly) and maintain a good attendance record.

D.7

I am committed to faithfully performing my duties and role 

as a director and always in the best interest of the 

Corporation.

D.8 I respect the differing opinions of the other directors and 

willingly abide by Board decisions made collegially.

Other comments:
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  8th Floor, The SEC Headquarters, 7907 Makati Avenue
Salcedo Village, Bel-air, Makati City 

  (+63 2) 8818 0921 | 0967 3657324
www.sec.gov.ph | cgfd@sec.gov.ph

Corporate Governance and Finance Department

Atty. Kristine Margaret R. Delos Reyes

Leisure & Resorts World Corporation

: Request for Exemptive Relief

Dear Atty. Delos Reyes:

GRANTED

RACHEL ESTHER J. GUMTANG-REMALANTE
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CURRICULUM VITAE OF RONALD ALLAN C. PABLO 

CURRICULUM VITAE OF  
RONALD ALLAN C. PABLO  

Data Privacy, Information Security, Governance, Risk and Compliance 

Professional 

CIPP/E, CIPM, CIPT, FIP, CDPSE, CCISO, CSCU, GRCP, GRCA, CPMP, ITIL, 

COBIT 

 

 

 

 

A. PERSONAL DATA  
 

Name:  Ronald Allan C. Pablo 

Residence:  Barangay Old Balara, Commonwealth Avenue, Quezon City, Philippines 

Contact Number:  (+63) (917) 896-2272 

E-mail Address:  racpablo@gmail.com  

B. LINKEDIN PROFILE 
 

LinkedIn: https://www.linkedin.com/in/ronallan 

C.  EDUCATIONAL ATTAINMENT  
 

mailto:racpablo@gmail.com
linkedin:%20https://www.linkedin.com/in/ronallan
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Post Graduate:  Philippine Law School  

JURIS DOCTOR (J.D.) - 2001  

College:   Arellano University 

BACHELOR OF ARTS (A.B.) Major in Political Science - 1993  

High School: University of Santo Tomas Pay High School -1988 

Elementary: San Beda College Elementary School -1984 

D. WORK EXPERIENCE 
 

Senior Information Security Manager 

July 2021 - Present 

WeServ Systems International, Inc., Fujitsu GDC, Philippines 

Nature of functions: 

• Security Specialist, Fujitsu Australia Limited. 

• Team Leader, Digital Systems Platform Unit (DSPU), Security, Fujitsu Australia and New 

Zealand. 

• Manages Information Security Management and Security Operations Teams. 

Trusted Advisor 

December 2019 – Present (Freelance) 

Straits Interactive, Pte Ltd 

Nature of functions: 

• Collaboration and assistance with data privacy modules and trainings. 

• Speaker/resource person on data privacy and data protection. 

Assistant Vice President - Deputy Data Privacy Officer 

February 2020 – July 2020 

Data Privacy Information Security Group, PLDT Inc. 

Nature of functions: 

• Data Privacy Program Operations, PLDT Inc. people and support groups, PLDT Enterprise. 

Data Privacy Officer 
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July 2018 – November 2019 

Demand Science Team Inc. 

Nature of functions: 

• Designated Data Protection Officer (DPO); 

• Responsible for compliance with the Data Privacy Act of 2012; 

• Responsible for crafting of internal data protection policies; 

• Responsible for conduct of orientation and trainings on privacy and data protection; 

• Provides advice and guidance with regard to implementation of privacy regulations (DPA, GDPR). 

Information Technology Officer III 

February 2014 – July 2018 

Corporate Information Security Department - Office of the President and CEO, formerly under the 

Information Management Sector, Philippine Health Insurance Corporation 

Nature of functions:  

• Designated as OIC-Senior Manager, Corporate Information Security Department ; 

▪ OIC-Senior Manager of the Corporate Information Security Department from July 2013-

April 2018; 

▪ Reports to the Senior Vice President for Actuarial Services and Risk Management Sector 

and concurrent Data Protection Officer, formerly to the Office of the President and CEO, 

and Senior Vice President for the Information Management Sector; 

▪ Responsible for establishment of policies, controls and measures which ensure the 

confidentiality, integrity, and availability of information, systems, and information 

technology resources; 

▪ Responsible for crafting of Privacy Manual in compliance with the Data Privacy Act; 

▪ Responsible for monitoring of implementation and efficacy of information security 

policies, controls and measures; 

▪ Responsible for planning and procurement of information security solutions; 

▪ Responsible for implementation of ISO 27001 Information Security Management System 

(ISMS) framework; 

▪ Responsible for conduct of Security Education, Training and Awareness (SETA) as well as 

information dissemination on Data Privacy Act; 

▪ Resource speaker/lecturer on Information Security and Data Privacy; 

▪ Supervises Policy & Planning and Operations Security Divisions; 

▪ Provides administrative support to the Data Protection Officer. 

• Member, Bidding and Awards Committee – Information Technology Resources; 

• Member, Technical Working Group, Data Governance Committee; 

• Member, Corporate Disaster Coordinating Committee; 

• Member, Health Information Technology Provider Accreditation Committee; 

• Former Member, PhilHealth Executive Committee 

• Former alternate Data Protection Officer; 
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• Former Member, Information Security, Change, Risk and Enterprise Architecture Management 

(ISCREAM); 

• Former Chairperson, Philippine Health Information Exchange (PHIE) Privacy Experts Group (PEG). 

Information Technology Officer II 

June 2007 – February 2014 

Office of the Chief Information Officer - Information Management Sector, Philippine Health Insurance 

Corporation 

Nature of functions:  

• Designated as OIC-Senior Manager, Corporate Information Security Department; 

• Designated as OIC-Division Chief, Corporate Information Security Department; 

• Crafted initial policy document and board resolution for the creation of the Philippine Health 

Insurance Corporation’s  Corporate Information Security Department; 

• Designated as Information Security Officer; 

Office of the Senior Vice President - Fund Management Sector (FMS), Philippine Health Insurance 
Corporation 

Nature of functions:  

• Represents Office of the Senior Vice President in meetings and functions;  

• Preparation and drafting of various technical documents;  

• Comments on and drafts position papers on various technical issues;  

• Provides technical input on information technology matters and issues.  

Development Management Officer IV 

November 1997 – June 2007 

Office of the Senior Vice President - Fund Management Sector (FMS), Program Management Office 
for Corporate Reengineering (PMO-CoRe), Office of the Chief Operating Officer (OCOO), Office of the 
Senior Vice President for Operations (OSVP-Operations), Management Information Systems (MIS) 
Department, Philippine Health Insurance Corporation  

Nature of functions: 

• Designated  as  Officer-in-Charge  of  the  PMO  in  the  absence  of the VP/PMO Head; 

• Assigned as Technical Staff with the Program Management Office for Corporate Reengineering 

(PMO);  

• Facilitator/Team Leader for the IT and Legal Technical Working Groups (TWG);  

• Contributing writer, SHINET; 

• Designated Chairman of the Laptops and Multimedia Projectors Procurement Project Technical 

Evaluation Committee (LAMPP-TEC)  

• Designated as full-time Chairman of the Operations Management Information Systems - 

Technical Evaluation Committee (OMIS-TEC)  
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• Designated as Executive Assistant for Region VIII, IX and XI Regional Health Insurance Offices 

since October  2001, subsequently  modified  as  Executive  Assistant  for  Mindanao  PhilHealth  

Regional Offices (PROs);  

• Previously designated as Executive Assistant for Membership and IT Matters to the Office of the 

Senior Vice President for Health Insurance Operations (OSVP-HIO) since May 2000;  

• De facto Officer-in-Charge of the MIS Department from November 1997 to September 1998;  

• De facto Officer-in-Charge of the MIS Department Systems Design Division from September 1998 

to August 1999;  

• Assisted in the development of the Interim SSS Claims Processing System;  

• Participated in the selection, hiring, training and supervision of contractor employees;  

• Assisted in the management and administration of Operations LANs;  

• Responsible for the procurement of all IT resources;  

• Prepared budget and annual procurement program;  

• Prepared reports and communications;  

• A member of the project development team given the Java Pioneer Award - September 22, 

1998;  

• Coordinated with other social security agencies regarding IT matters;  

• Performed troubleshooting, repair and upgrading of office computers.  

Administrative Assistant 

Office of the President and CEO, Philippine Health Insurance Corporation 

September 1996 - November 1997  

Nature of functions:  

Office of the President  

• Drafted communications to be signed by the President; 

• Assisted in the preparation of minutes and resolutions;  

• Performed other functions as may be required by the President.  

Health Finance Policy Research  

• Monitored status of bills regarding health insurance in the Senate and House of Representatives;  

• Maintained a database and archive of pending health insurance bills;  

• Acted as Secretariat for Management Committee meetings;  

• Drafted position papers/legal opinions;  

• Attended Senate hearings;  

Personnel  

• Assisted in the creation and maintenance of a database on existing personnel as well as new 

applicants;  

• Assisted in the preparation of documents relevant to hiring and placement of personnel;  

• Information Technology  

• Provided technical assistance with regard to computer hardware and software;  
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• Performed preventive maintenance and upgrades on office computers; 

• Gave recommendations to the Supply Section on the procurement of system hardware and 

software;  

• Assisted in the preliminary stages of the implementation of the Operation Management 

Information System plan (OMIS);  

• Coordinated with hardware and software vendors;  

• Acted as liaison to the National Computer Center (NCC).  

 

Consultant 

Senate of the Philippines, Legal Division, Senate Legal Counsel, Office of the Secretary (OSEC)  

November 1994-August 1995  

Nature of functions:  

• Provided assistance with the drafting of legal opinions;  

• Legal research;  

• Coordinated with various government agencies to follow up implementation status of passed 

laws;  

• Created database on the implementation status of passed bills;  

• Generated reports on the implementation status of passed bills for submission to the Office of 

the Senate President and Office of the Senate Secretary;  

• Attended signing of bills in Malacañang;  

• Provided technical assistance on computer related problems.  

 

 

 

 

 

 

 

 

PRIVACY NOTICE:  The contents of this document are intended only for assessment and/or verification purposes in relation 

to a prospective or potential employment and/or work relationship between the recipient and the data subject. It contains 

confidential and/or privileged information that are protected from unauthorized processing or disclosure under Republic Act 

No. 10173 otherwise known as the Data Privacy Act of 2012. If you are not the intended recipient of this document or his/her 

authorized representative, or this document has been delivered to you in error, please immediately alert the data subject 

through his contact information and then dispose of this document properly and permanently. If you are not the intended 

recipient, you are hereby notified that any use, dissemination, copying, or storage of this document or its contents is strictly 

prohibited and punishable by law. 
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Plan Rules 
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1 PURPOSE OF THE PLAN 
 

1.1 Leisure & Resorts World Corporation (the "Company'' or “LRWC”) Employee 

Share Option Plan (the “Plan” or “ESOP”) is proposed on the basis that it is 

important to recognise identified Employees (the “Participants”) whose 

contributions are essential to growing the business and delivering shareholder 

returns. The Plan will enable Share Options to be granted to Participants and will 

help to achieve the following objectives:  

a. To recognise the contribution of key individuals to the overall growth in 

business value; 

b. To attract and retain key individuals whose contributions are essential to 

delivering key strategic objectives of the Company in the long-term; 

c. To provide a competitive pay package with a high upside potential subject 

to the Company’s performance; and 

d. To align the interest of employees with the interest of the shareholders of 

the Company. 

 
 

2    EFFECTIVITY AND DURATION OF THE PLAN 
 
2.1  This Plan shall take effect subject to and is conditional upon: 
 

a. The securing and passing of the necessary resolutions by the Board of 
Directors and Shareholders of the Company in a meeting called for the 
purpose of approving the implementation of the ESOP and the adoption of 
the Plan’s rules; 
 

b. The Securities and Exchange Commission (“SEC”) approving the 
registration statement or request for exemption, as may be applicable, 
covering the Plan, and the Shares to be issued to the vesting of an Award 
or exercise of the Options under this Plan; and 
 

c. Securing such other corporate and regulatory approvals as may be required 
under applicable law. 

 
 

3 DEFINITIONS 
 

3.1 In the LRWC Employee Share Option Plan (the “Plan”), unless the context 
otherwise requires, the following words and expressions shall have the following 
meanings: 

 

“Act” 
The applicable laws of the Republic of the Philippines.   
 



 

3 
 

“Adoption Date” 
The date on which the Plan is adopted by the Company upon 
securing and passing the necessary resolutions by the 
Directors and Shareholders.  

“Auditors” 
The auditors of the Company. 
 

“Award” 
An award of Share Options granted under Rule 04. 
 

“Award Date” 
In relation to an Award, the date on which the Award is 
granted pursuant to Rule 04. 
 

“Award Letter” 
A letter from the Committee, in such form as it may adopt, 
confirming and approving Award granted to a Participant.  
 

“Board” 
Board of Directors of the Company. 
 

“Communication” 

An Award, including the Award Letter and/or any 
correspondence made or to be made under the Plan 
(individually or collectively). 
 

“Committee”  

Compensation Committee of the Board, and/or its sub-
committee specially created for purposes of administering the 
Plan.  
 

“Company” 
Leisure & Resorts World Corporation (LRWC) 
 

“Consultant” 

Any consultant or adviser who renders bona fide services to 
the Company, or a consultant or adviser, who is a natural 
person, contracted directly by the Company to render 
services. 
 

“Directors” 
The members of the Board of Directors of the Company. 
 

“Exercise Date” 
In relation to an Award, the date on which the Share Options 
are exercised by a participant pursuant to Rule 12. 
 

“Exercise Price” 

The price, as determined in accordance with the rules of this 
Plan, at which a Participant shall subscribe for each Share 
upon the exercise of a Share Option.  
 

“Exercise Period” 

The period for the exercise of a Share Option being a period 
commencing from the date an Option has vested until the 
term limit of the plan or otherwise as may be determined by 
the Committee from time to time. 
 

“Employee” 

Any person employed by any parent or subsidiary of the 
Company, including officers and directors, who is subject to 
the control and direction of the Company as to both the work 
to be performed  and the method of performance. 
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“Participant” 
The receiver of Share Options (including, where applicable, 
personal representative of such receiver). 
 

“Performance-
related Award” 

An Award in relation to which a Performance Condition is 
specified. 
 

“Performance 
Condition” 

In relation to a Performance-related Award, the condition(s) 
specified as stated in the Award Letter that must be complied 
with by the Participant in order to be eligible for the Award.  
 

“Performance 
Parameters” 

In relation to the Plan, the Performance Conditions, 
Performance Period and the extent to which the Award is 
vested.  
 

“Performance 
Period” 

In relation to a Performance-related Award, a period, the 
duration of which is to be determined by the Committee on 
the Award Date and stated in the Award Letter, during which 
the Performance Condition(s) is/are to be satisfied.  
 

“Plan”   
The LRWC Employee Share Option Plan 2022, as modified 
or altered from time to time. 
 

“Shares” Common shares of the Company.  
 

“Share Option” 
  

The right to subscribe to the Shares further to the Plan. 

“Change-in-
control” 

1. Any transaction or series of related transactions 
whether involving the issue of shares by the Company 
or sale of shares in the Company which, after the 
completion of such transaction(s), results in: 
 
1. the Shareholders immediately prior to 

transaction(s), owning 50% or less of the 
issued share capital of the Company (all 
calculated on a deemed converted basis); or 
 

2. a party, other than the Shareholders 
immediately prior to the transaction(s), being 
entitled to exercise or control the exercise of 
not less than 50% of the voting power in the 
Company; 

 

2. A merger or a consolidation of the Company with or 
into any other corporation(s) in which: 
 
1. the Company is the surviving corporation of 

such merger or consolidation and holders of 
the Company’s issued Shares immediately 
prior to such merger and consolidation do not 
hold a majority or more of issued Shares 
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immediately after such merger and 
consolidation; or 

 
2. the Company is not the surviving corporation of 

such merger or consolidation and holders of 
the Company’s issued Shares immediately 
before such merger, or consolidation do not, 
immediately after such merger or 
consolidation, hold a majority or more of the 
voting power of the surviving corporation or 
holding company, as the case may be, of such 
merger or consolidation; or 

 
3. A sale (in a single transaction or a series of 

transactions) of all or substantially all of the properties, 
assets, business or undertaking of the Company  
including a sale (in a single transaction or a series of 
transactions) of one or more subsidiaries (whether by 
way of merger, consolidation, recapitalisation, 
reclassification, reorganization or sale of all or  
substantially all of the assets or securities) which 
constitute all or substantially all of the consolidated 
assets or business of the Company 
 

“Unvested” In relation to an Award, the period post Award Date during 
which absolute entitlement to all or some of the Award has 
not been vested to the recipient or are not yet exercisable. 
 

“Vested”  In relation to an Award, a process wherein awarded un-
exercisable option shares shall become exercisable for all or 
some of the Share Options granted to the recipient, pursuant 
to Rule 12  
 
 “Vest” and “Vested” shall be construed accordingly. 
 

“Vesting Date” In relation to an Award, the date on which the Share Options 
are deemed to be Vested pursuant to Rule 12. 
 

“Vesting Period” In relation to an Award, the period between the Award Date 
and period as determined by the Committee for the awarded 
option shares to become exercisable. 
 

“year” 
Calendar year, unless otherwise stated. 
 

“%” 
Per centum or percentage. 
 

 
3.2 Words importing the singular number shall, where applicable, include the 

plural number and vice versa. Words importing the masculine gender shall, 
where applicable, include the feminine and neuter gender. 
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3.3 The expression "related corporation" shall have the meaning ascribed to it in 

the Act. 
 

3.4 Any reference to a time of a day in the Plan is a reference to the Philippines 
time. 

 
3.5 Any reference in the Plan to any enactment is a reference to that enactment 

as for the time being amended or re-enacted. Any word defined under the Act 
or any statutory modification thereof and not otherwise defined in the Plan and 
used in the Plan shall have the meaning assigned to it under the Act or any 
statutory modification thereof, as the case may be. 

 
4 GRANT OF AWARDS 
 
4.1 The number of Share Options which are the subject of each Award to be 

granted to a Participant in accordance with the Plan shall be determined by 
the Committee, which shall take into account such criteria as the Committee 
considers fit, including (but not limited to), job level, job performance, potential 
for future development, or contribution to the success and development of the 
Company. 

 

4.2 The Committee shall decide, in relation to an Award: 
a. the Participants; 
b. the Award Date; 
c. the number of Share Options which are the subject of the Award; 
d. Performance Parameters: 

i. The Performance Conditions(s); 

ii. The Performance Period; and 

iii. The extent to which the Award, and timing thereof, shall be 

Vested, subject to the Performance Condition(s) being 

satisfied at the end of the Performance Period; 

e. the Vesting Period(s), if any; 
f. the Vesting Date(s), if any; and 
g. the date of Release and schedule, if any; 
h. the Retention Period in relation to any or all of the Share Options 

which are the subject of the Award, if any; and 
i. any other condition which the Committee may determine, in its 

absolute discretion, relative to that Award. 
 
4.3 Based on the approval from the Committee, the Human Resource Department 

shall send an Award Letter to each Participant confirming the Award and 
specifying: 

a. the Award Date; 
b. the number of Share Options subject of the Award; 
c. Performance Parameters: 

i. The Performance Conditions(s); 
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ii. The Performance Period; and 

iii. The extent to which the Award, and timing thereof, shall be 

Vested subject to Performance Condition(s) being satisfied 

at the end of the Performance Period; 

d. the Vesting Period(s), if any; 
e. the Vesting Date(s), if any; 
f. the date of Release and schedule, if any; 
g. the Retention Period in relation to any or all of the Share Options 

subject of the Award, if any; and 
h. and any other condition which the Committee may determine in its 

absolute discretion relative to the Award. 
 

4.4 Participants are not required to pay for the grant of Awards but, should they 
decide to exercise the Share Option they must tender the amount equivalent 
to the Exercise Price of the Share Options availed of.  

 
4.5 An Award shall be personal to the Participant to whom it is granted and, prior 

to the allotment and/or transfer to the Participant of the Share Options to which 
the Vested Award relates, and shall not be transferable, chargable, 
assignable, subject to pledge or other means of disposal of, in whole or in part, 
or with the prior written approval of the Committee. If a Participant shall do, 
suffer or permit any act or thing where he or she would be deprived of any 
rights under an Award or Vested Award without the prior written approval of 
the Committee, that Award or Vested Award shall immediately be considered 
as rescinded and lapsed. 

 

5 ELIGIBILITY 
 

5.1 Persons eligible to participate in the Plan include key employees which may 

include executives, department heads, key business personnel and 

consultants of the Company and its subsidiaries, as may be determined by 

the Committee, who are largely responsible for the further growth and 

development of the Company. 

5.2 Prior to an Option Offer Date, the Committee shall receive the 

recommendation for eligible Participants from the Company to whom Options 

may be granted for that calendar year and determine the number of Shares 

to be covered. 

5.3 In determining the eligibility of an Employee to receive an Option; as well as 

the number of Shares, the Committee shall consider the position and 

responsibilities of the Employee, the nature and value of his/her services and 

accomplishments, his/her present and potential contribution to the success of 

the Company, and such other factors as the Committee may deem relevant. 
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6 SIZE AND LIMITATION OF THE PLAN 
 

6.1 Upon the effectivity of the Plan, the Company shall allot up to 528 million 

common shares for the Share Options. The foregoing allotment may be 

increased by the Company after securing the necessary approvals and 

resolutions from the Directors, stockholders, and regulators, as may be required 

and necessary under applicable law. Such increase in allotment shall be subject 

to the provisions of Rule 6.2. 

6.2 The aggregate number of Shares over which the Committee may grant Share 

Options on any date, when added to the number of Shares issued and issuable 

in respect of all Share Options granted under the Plan shall not exceed 528 

million common shares. 

 

7 PERFORMANCE CONDITIONS, PERIOD AND TARGETS 

7.1 The Committee can determine to grant Share Options with or without 

Performance Conditions based on the purpose and business needs.  

7.2 For Share Options with the Performance Conditions, they will be determined by 

the Committee at the time of granting such Awards and communicated to 

Participants through an Award Letter.  

7.3 Targets for each of the Performance Conditions for each Award cycle will be 

determined by the Committee, at the point of granting the Award, based on 

reasonable forecasts of the Company’s performance over the Performance 

Period. 

 

8 AWARD VEHICLES, EXERCISE PRICE, VESTING, AND PAY OUT 
CONDITIONS 

 

8.1 The Award is delivered in Share Options. 
 

8.2 The Award will be granted based on the Committee’s absolute discretion and 
subject to Rule 6.1, to allow for continuity of the grant over time, and ensuring 
that the Award granted is commensurate with the phase of growth and 
underlying valuation of the Company at each point in time.  

 

8.3 The Exercise Price for each Share in respect of which an Option is exercisable 
shall be determined by the Committee in its absolute discretion based on a 
valuation methodology consistent with generally accepted valuation 
methodologies for pricing financial instruments, and as deemed appropriate by 
the Committee. 
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8.4 The Committee may consider using a pre-determined exercise price or the 
volume weighted average of share price for the 30-trading days immediately 
prior to the grant date. 

8.5 The Share Options will be vested in three equal tranches annually over the 

Vesting Period, and/or subject to achievement of Performance Conditions as 

defined under Rule 7 if applicable. 

 
8.6 Owners of Option Shares, vested or unvested, are not entitled to the rights of a 

stockholder such as voting rights and payment of dividends, until such Share 
Option is exercised.  
 

8.7 All Vested Share Options are only exercisable post vesting, and up to a 
maximum of 5 years from the vesting date.  

 
 

9 LEAVER PROVISIONS 
 

9.1 Whenever a Participant ceases to be employed with the Company due to the 
following reasons, the Participant shall be considered as a “Good Leaver”: 

 

i. long-term ill health, injury or disability (either of which would prevent 
the individual from physically carrying out his duties in a satisfactory 
manner, and in each case, evidenced to the satisfaction of the 
Committee); 

ii. retirement on or after the legal retirement age;  
iii. redundancy; 
iv. voluntary resignation approved by the Committee in its absolute 

determination of a reasonable and amicable departure; or 
v. any other event approved by the Committee, 

 
 

If a Participant is a Good Leaver, any Vested Awards will remain exercisable 
within one year from separation or expiration of exercise period whichever 
comes first, or any other period as determined by the Committee. Any 
unvested Awards will be forfeited upon separation from employment of 
Participants (Good Leaver). Participants (Good Leavers) will, at the point of a 
Change-in-control event, be entitled to the same rights accorded to all other 
Participants in accordance with Rule 10 below. 
 

9.2 Whenever a Participant ceases to be employed with the Company due to the 
following reasons, the Participant shall be considered as a “Bad Leaver”: 

 

i. termination for cause due to gross misconduct, negligence, or non-
performance;  

ii. any other reason determined by the Committee in its absolute 
discretion as constituting a “Bad Leaver”, 
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If a Participant is a Bad Leaver, all vested and unvested Awards will be 
automatically forfeited upon termination of employment 

 
 

10 Change-in-control  
 

10.1 In a Change-in-control event, the Company shall within [10] ten business days 
thereof give notice of the occurrence of the Change-in-control event. From the 
date of such notice, all Unvested Share Options shall be deemed vested as of 
the date of such announcement and Participants shall be entitled to either:  

 
a. exercise their Vested Share Options in accordance with Rule 12.3 below; 

or 
 

b. if a purchaser of the Company’s shares in a Change-in-control event 
makes an offer, encash their Vested but unexercised Share Options, 
equivalent in value to the difference between the Exercise Price and 
Change-in-control event price per share, in lieu of exercising their Vested 
Share Options. In this regard, the Committee will exert reasonable efforts 
to procure that the purchaser shall make an offer to the Participants to 
encash any Vested Share Options based on a price equivalent in value to 
the difference between the Exercise Price and the Change-in-control 
event price per share, in lieu of exercising their Vested Share Options. 

 
 

11 EVENTS PRIOR TO VESTING DATE 
 

11.1 An Award shall, to the extent not yet Vested, immediately lapse without any 
claim whatsoever against the Company: 

 
a. in the event that an order is made for the winding-up of the Company 

on the basis of, or by reason of, its insolvency; or 
 

b. subject to Rule 9 where the Participant is a “Bad Leaver” employee, 
upon the Participant ceasing to be in the employment of the 
Company for any reason whatsoever 

 
11.2 In a Change-in-control event, the provisions of Rule 10 above will apply 

accordingly. 
 
 

12 REVIEW OF PERFORMANCE CONDITION(S) AND VESTING OF 
AWARDS  

12.1 Review of Performance Condition(s) 

a. The Committee shall, as soon as reasonably practicable after the 

end of the relevant Performance Period, review the Performance 
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Condition(s) specified in respect of such Award and determine at its 

discretion: 

 

i. Whether a Performance Condition has been satisfied and if so, 

the extent to which it has been satisfied; and 

 

ii. Whether any other condition applicable to such Award has 

been satisfied. 

 

b. The Committee shall have full discretion to determine whether any 

Performance Condition has been satisfied (whether fully or partially) 

or exceeded and in making such determination, the Committee shall 

have the right to make reference to the audited results of the 

Company to take into account such factors as the Committee may 

determine to be relevant, such as changes in accounting methods, 

taxes and extraordinary events, and further (but without prejudice to 

the provisions of Rule 7), the right to amend any Performance 

Condition if the Committee decides that a changed performance 

target would be an objectively fairer measure of performance. 

 
 
12.2 Exercise of Share Options 

 
a. Subject to such modifications as the Committee may from time to 

time determine, Share Options which are vested pursuant to Rule 
12.2 or Rule 10, may only be exercised during the Exercise Period, 
in accordance with the Rules of this Plan in whole or in part, by a 
Participant giving written notice to the Company, and such notice 
must be accompanied by a remittance to the Company for the full 
amount of the aggregate Exercise Price in respect of the Shares 
for which the vested Share Options are exercised and any other 
documentation the Committee may require. All payment shall be 
made by cheque, cashier’s order, wire transfer, or bank draft made 
out in favor of the Company.   

 
b. Unless otherwise approved by the Committee in its absolute 

discretion, all vested Share Options can only be exercised during 
the Exercise Period and upon the expiry of such period, all the 
Vested Share Options shall immediately lapse. 

 
c. The Committee may, in its sole discretion, give the Employees the 

option to exercise and cash-settle their vested but unexercised 
Share Options at any point in time leading up to or upon completion 
of a Change-in-control event.  

 
d. The Company shall keep sufficient unissued Shares available to 

satisfy the full exercise of all Options, provided that such Shares 
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set aside for such purpose shall not exceed 528 million common 

shares for the Share Options.. 
 
 

13 ADMINISTRATION OF THE PLAN 
 

13.1 The Plan shall be administered by the Committee in its absolute discretion, 
provided that no member of the Committee shall participate in any deliberation 
or decision in respect of Awards granted or to be granted to him/her. If the 
Committee does not yet exist or ceases to exist, the Board of Directors acting by 
majority of its members in office shall conduct the general administration of the 
Plan if required by Applicable Law and respect to Awards granted to Independent 
Directors and for purposes of such Awards the term “Committee” as used in the 
Plan shall be deemed to refer to the Board.  

 
13.2 The Committee shall have the power, from time to time, to make and vary such 

arrangements, guidelines and/or regulations (not being inconsistent with the 
Plan) for the implementation and administration of the Plan, to give effect to the 
provisions of the Plan and/or to enhance the benefit of the Awards and the 
Vested Awards to the Participants, as it may, in its absolute discretion, think fit. 
Any matter pertaining or pursuant to the Plan and any dispute and uncertainty 
as to the interpretation of the Plan or any rule, regulation, or procedure 
thereunder or any rights under the Plan shall be determined by the Committee in 
its absolute discretion. 

 
13.3 Neither the Plan nor Awards granted under the Plan shall give rise to any liability 

on the Company or the Committee or any of its members in connection with: 
 

a. the lapsing of any Awards pursuant to any provision of the Plan; 
b. the failure or refusal by the Committee to exercise, or the exercise by 

the Committee of, any discretion under the Plan; and/or 
c. any decision or determination of the Committee made pursuant to 

any provision of the Plan. 
 

13.4 Any decision or determination of the Committee made pursuant to any provision 
of the Plan (other than a matter to be certified by the Auditors) shall be final, 
binding, and conclusive (including for the avoidance of doubt, any decisions 
pertaining to disputes as to the interpretation of the Plan or any rule, regulation, 
or procedure hereunder or as to any rights under the Plan). The Committee shall 
not be required to furnish any reasons for any decision or determination made 
by it. 

 
 

14 NOTICES AND COMMUNICATIONS 
 
14.1 Any notice required to be given by a Participant to the Company shall be sent to 

the Company’s electronic mail address, and the hardcopy original document(s) 

submitted to the registered office of the Company or facsimile number, and 
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marked for the attention of the Committee, as may be notified by the Company 

to the Participant in writing. 

 
14.2 Any notices or documents required to be given to a Participant or any 

correspondence to be made between the Company and the Participant shall be 
given or made by the Committee (or such person(s) as it may from time to time 
direct) on behalf of the Company and shall be delivered to the Participant by 
hand or sent to the Participant at his home address or facsimile number or via 
electronic mail according to the records of the Company or the last known 
address or facsimile number or electronic mail address provided by the 
Participant to the Company. 

 
14.3 Any notice or other communication from a Participant to the Company shall be 

irrevocable and shall not be effective until received by the Company. Any other 
notice or communication from the Company to a Participant shall be deemed to 
be received by that Participant, if by hand delivery, at the time of delivery at the 
address specified in Rule 14.2 or, if sent by post, on the fifth business day 
following the date of posting or, if sent by facsimile transmission or electronic 
mail, on the business day immediately following the day of dispatch. 

 
14.4 It shall be the Participant’s sole responsibility to ensure that all information 

contained in a Communication is complete, accurate, current, true, and correct. 
 
14.5 The Company's records of the Communications, and its record of any 

transactions maintained by any relevant person authorized by the Company 
relating to or connected with the Plan, whether or not stored in printed form, shall 
be binding and conclusive on the Participant and shall be conclusive evidence of 
such Communications and/or transactions. All such records shall be admissible 
in evidence and the Participant shall not challenge or dispute the admissibility, 
reliability, accuracy or the authenticity of the contents of such records merely on 
the basis that such records were incorporated and/or set out in electronic form 
or were produced by or are the output of a computer system, and the Participant 
waives any of his rights (if any) to so object. 

 
 

15 MODIFICATIONS TO THE PLAN 
 

15.1 Any or all of the provisions of the Plan may be modified and/or altered at any 
time and from time to time by a resolution of the Committee, and in particular, 
the Committee may at any time by resolution (and without other formality) amend 
or alter the rules or provisions of the Plan in any way to the extent necessary in 
the opinion of the Committee, to cause the Plan to comply with any statutory 
provision or the provision or the regulations of any regulatory or other relevant 
authority or body. 

 
15.2 Written notice of any modification or alteration made in accordance with this Rule 

15 shall be given to all Participants. 
 

 

16 TERMS OF EMPLOYMENT UNAFFECTED 
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The terms of employment of a Participant shall not be affected by his/her 
participation in the Plan, which shall neither form part of such terms nor entitle 
him/her to take into account such participation in calculating any compensation or 
damages on the termination of his/her employment for any reason whatsoever. 

 
 

17 DURATION OF THE PLAN 
 

17.1 The Plan shall continue to be in force until the earliest of the following take place: 
 

a. subject to a maximum period of ten (10) years commencing on the Adoption 
Date, provided always that the Plan may continue beyond the above 
stipulated period with the approval of the Company’s shareholders by 
ordinary resolution in general meeting and of any relevant authorities which 
may then be required;  
 

b. the Plan may be terminated at any time by the Committee or, at the 
discretion of the Committee, by resolution of the Company in general 
meeting, subject to all relevant approvals which may be required and if the 
Plan is so terminated, no further Awards shall be granted by the Committee 
hereunder.  

 
17.2 The expiry or termination of the Plan shall not affect Awards which have been 

granted prior to such expiry or termination, whether the Share Options pursuant 
to such Awards have been exercised (whether fully or partially) or not. 

 
 

18 TAXES 
 

All taxes (except for Documentary Stamp Tax relating to stock issuance) arising 
from the grant, Vesting or Exercise of any Award granted to any Participant under 
the Plan shall be borne by that Participant. No shares shall be delivered under the 
Plan to any Participant until such Participant has made arrangements acceptable 
to the Committee for the satisfaction of any income and employment tax 
withholding obligations under Applicable Laws. The Company or any Subsidiary 
shall have the authority and the right to deduct or withhold or require a Participant 
to remit to the Company, an amount sufficient to satisfy national, local and foreign 
taxes required by law to be withheld. 
 

 
 
 
 

19 DISCLAIMER OF LIABILITY 
 

Notwithstanding any provisions herein contained, the Committee and the 
Company and the Directors, officers, employees, representatives or agents shall 
not under any circumstances be held liable for any costs, losses, expenses and 
damages arising from any event contemplated in relation to this Plan.  
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20 DISPUTES 
 

Any disputes or differences of any nature arising hereunder shall be referred to 
the Committee and its decision shall be final and binding in all respects. 

 
 

21 GOVERNING LAW 
 

The Plan shall be governed by and construed in accordance with the applicable 
laws of Republic of the Philippines. The Participants, by accepting grants of 
Awards in accordance with the Plan, and the Company submit to the exclusive 
jurisdiction of the courts of the Republic of the Philippines. 

 
 

22 CONTRACTS (RIGHTS OF THIRD PARTIES)  
 

No person, other than the Company or a Participant, shall have any right to 
enforce any provision of the Plan or any Share Option by virtue applicable laws in 
the Philippines. 
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