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1. Policy Statement  

In accordance to the Labor Code of the Philippines, LRWC shall grant provisions to regular 
employees upon retirement from service that is consistent with the Philippine Retirement 
Law (R.A. 7641).  

 

2. Coverage  

This policy applies to all regular employees of LRWC and its subsidiary companies. 

 

3. Policy 

3.1 Regular employees can avail the retirement benefit under the following conditions:  

Eligibility  Retirement Type 

 Optional  Mandatory 

Age  60 65 

Minimum Years of Service  5 years  5 years  

Retirement Benefit as monthly 
multiple  

.5 .5  

 

 

3.2 Optional Retirement can be availed by employees who wishes to retire provided that 
they have served the company for the prescribed period and have reached the 
prescribed age.  

3.3 Mandatory Retirement shall be imposed to employees as required by law to leave 
their employment upon reaching the age of sixty-five (65) regardless of their 
willingness to do so.  Further, their retirement benefit requires that they have served 
the company for at least five (5) years.   

 
4. Procedure  

The following procedures shall be complied with in availing the Optional Retirement:  

4.1 A regular employee who wishes to avail the Optional Retirement (hereinafter, the 
“Applicant Retiree”), shall submit a duly signed letter of intent to his respective 
Department and/or Business Unit (BU) Head at least three (3) months ahead of the 
intended retirement date.  
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4.2 The Applicant Retiree’s letter of intent shall be subject to his Department and/or BU 
Head’s initial approval before the same is endorsed for the final approval by the 
President of LRWC.  

4.3 In the event that the endorsement of the Department and/or BU Head is not obtained, 
the Applicant Retiree will not be entitled to avail the Optional Retirement.  

4.4 Upon endorsement of the Department and/or BU Head of the Letter of Intent of the 
Applicant Retiree for approval of the President of LRWC, the latter shall have the 
absolute discretion to approve the same for processing of the Human Resources 
Department. No Applicant Retiree shall be entitled to avail the Optional Retirement 
without the signed approval from the President of LRWC.  

4.5 Upon approval from the President of the LRWC, the Letter of Intent of the Applicant 
Retiree shall be forwarded to the Human Resources Department for processing in 
accordance with the guidelines below.  

4.6 The effective date of retirement of the Applicant Retiree shall likewise be subject upon 
the discretion of the Department and/or BU Head, subject upon the approval of the 
President, taking into consideration business exigencies, work and documents to be 
turned over, and other operational requirements of the company where the Applicant 
Retiree is assigned.  

4.7 If and when a replacement is necessary, HR shall make sure that the Applicant Retiree 

and his replacement will have at least two (2) months to work together so that the 

Applicant Retiree may completely train and turn over all his work responsibilities to 

his replacement.  

 

The following procedures shall be implemented for Mandatory Retirement:  

4.8 At the beginning of each year, HR shall submit a list to the President of LRWC and/or 
Business Unit Heads concerned of the impending mandatory retirement of employees 
(hereinafter, the “Retiree”) including executives during the year.   

4.9 After the President and/or Business Unit Heads acknowledges the list of Retirees by 
affixing their signatures, this will be the trigger to find or train the replacement of the 
Retiree/s.  

4.10 If and when a replacement is necessary, HR shall make sure that the Retiree and his 
replacement will have at least two (2) months to work together so that the Retiree 
may completely train and turn over all his work responsibilities to his replacement.  
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4.11 At least two (2) months before the Retiree’s last working day, HR shall begin 
processing the Retiree’s clearance and all necessary procedures in preparation of the 
Retirement Pay of the Retiree.  

 

5. Guidelines 

5.1 All approved Applicant Retirees and Retirees shall be entitled to a Retirement Pay 
equivalent to one-half (1/2) latest monthly basic pay for every year of service, a 
fraction of at least six (6) months being considered as one (1) whole year. A fraction 
of less than six (6) months shall be counted in proportion to the actual number of 
years.  

5.2 The term one-half month basic pay shall mean Monthly Basic Pay/2, plus one-twelfth 
(1/12) of the 13th month pay (equivalent to 2.5 days), and the cash equivalent of not 
more than five (5) days of service incentive leave.   

5.3 In computing the Retirement Pay, the Equivalent Daily Rate (EDR) is computed as 
follows: EDR = (Basic Monthly Pay x 12)/313 

5.4 Retirement Pay shall likewise include any unused sick leaves, less loan balances, 
advances and other liabilities of the approved Applicant Retiree and/or Retiree, if any.  

5.5 Approved and paid leaves such as vacation and sick leaves, including authorized leaves 
without pay, sabbatical leaves and periods covering community lockdown in the event 
of natural disasters/catastrophes do not constitute an interruption in the length of 
service.  

5.6 Retirement Pay shall be released after the completion of the clearance process and 
execution of all necessary documents, or on the last working day of the Applicant 
Retiree and/or Retiree, whichever is later.  

5.7 Human Resource Department shall be responsible to verify pertinent information (e.g. 
status of employment, age, years in service, etc.) to determine the eligibility and 
amount of the Retirement Pay of the Applicant Retiree and/or Retiree.  
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Name: ______________________________________  [  ] Director       [  ] Officer        [  ] Shareholder 
 
 
DigiPlus Interactive Corp.’s Material Related Party Transactions Policy defines “Related Parties” as: 

i. the Company’s directors, officers, Substantial Shareholders, as defined herein, and their 
spouses and relatives within the fourth civil degree of consanguinity or affinity, either by 
marriage or domestic partnership if these persons have control, joint control or Significant 
Influence over the Company; and  

ii. the Company’s parent, Subsidiary, fellow subsidiary, Associate, Affiliate, joint venture or an 
entity that is controlled, jointly controlled or significantly influenced or managed by a person 
who is Related Party. 
 

 
A. Individual Related Parties  

 
Please provide the requested information or put N/A (or tick the box) if not applicable. (Please see 
Degrees of Relationship on page 4 for reference). 

Spouse Name  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
Relative’s Name  
Relationship  
Employed          [  ]                     Self-Employed [  ]                      Others [  ] Specify : _______________                   
Company  Position  
 
 
❑ There are no Individual Related Parties for me to report. 
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B. Interlocking Directorships or Officerships 

 
Please provide the requested information below or put N/A if not applicable: 

 

 

Company 
(e.g., Corp. name, Partnership name) 

 
Listed / Non-listed 

 

Type of Directorship / Officership (e.g., 

Independent Director, Non-Executive Director, Executive 
Director, Chairman, President, CEO, COO, CFO) 
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C. Entities that are controlled or jointly-controlled by you and/or your Related Parties  
Control is defined as a person or entity who controls the Company of and only if the 

person or entity has all of the following, taking into account financial standards, laws, 

and rules and regulations, namely: 

i. power to govern the financial and operating policies of the Company so as to 

obtain benefits from its activities; 

ii. exposure or rights to variable returns from its involvement with the Company; 

and 

iii. the ability to use its power over the Company to affect the amount of the Com pany’s 
returns.

 
  

Company 
(e.g., Corp. name, Partnership 

name) 

 
Relationship to the company 

 
Line of business 

 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

Thank you for taking the time to accomplish this form 
 
Privacy Notice 

DigiPlus Interactive Corp. will collect, record, store, use, disclose, and process your and Related 
Party/ies’ personal information consisting of your name and signature and the name/s of your Related 
Party/ies for the purpose of this Related Party Disclosure Form and for purposes relevant or incidental 
thereto. Disclosure of said personal information may be made to the SEC, and/or the PSE website for 
compliance purposes. Said personal information will be retained for a period of five (5) years and 
afterwards it will be safely destroyed. You and your Related Party/ies have rights under the Data Privacy 
Act such as the rights to be informed, access, correct, object, withdraw, erasure, data portability, file 
complaint, and damages. You  and your  Related Party/ies should be aware that there are risks in the 
processing of said personal information and for safeguards to protect it, kindly read the DigiPlus 
Interactive Corp.’s Data Privacy Manual and Data Subject Rights Request Procedure or contact 
the Data Privacy Executive for the exercise of your right or for any concern. 
 

I hereby certify that all information provided and any attached documents are true, complete, 
and correct to the best of my knowledge. 
 
                                              _______  ____________________________ 

Signature above printed name / date 
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Evaluation 

Summary
COMPETENCY COMPONENTS SCORE OUT OF 5 WEIGHT POINTS

A. Board Composition/Structure and Processes 0 0.00

B. Roles and Responsibilities 0 0.00

C. Board Committees 0 0.00

D. Director's Self Evaluation 0 0.00

TOTAL/ OVERALL SCORE 0% 0

Overall Rating Description Score Range

Strongly Agree 5.0

Agree 4.0

Somewhat Agree 3.0

Disagree 2.0

Strongly Disagree/Not True 1.0

SECTION II: 

Questionnaire

A. Board Composition/Structure and Processes SCORE 0

A.1 The Board consists of a sufficient number of members, with 

the approporate mix of diversity, experience, age, gender, 

knowledge and skills.

A.2 The Board encourages and operates independently of the 

shareholders/owners by having the sufficient number of 

executive directors, non-executive directors, independent 

directors.

A.3 The Chairman presides during all meetings of the Board 

and of the stockholders, follows the approved agenda and 

effectively controls all proceedings to ensure transparency 

open discourse, full participation of all members, 

deliberation on all matters for approval and, that 

meetings/members are orderly, disciplined and professional.

A.4 Meetings are regularly called/held and are of sufficient 

length to allow for a thorough discussion of all matters in the 

agenda and of other important matters.

A.5 Directors are given adequate notice of proposed meeting 

dates and conflicts are avoided as much as possible in 

order to ensure attendance and full participation of all 

directors.

A.6 Directors are given advance notice of the agenda as well as 

copies of the materials/readings to be discussed.

A.7
Meeting length/duration is appropriate for the agenda, and 

the Board is given sufficient materials, information and time 

to discuss policies, issues and matters for approval.

A.8
The minutes of every meeting are distributed to the directors 

in a timely manner, and are complete, correct and accurate.

A.9
The directors receive, or are encouraged to receive, 

continuing education and attend trainings/seminars which 

allow them to be informed of current developments related 

to their expertise relevant to the company, and to improve 

knowledge, qualifications and experience on the same.

Other comments:

B. Roles and Responsibilities SCORE 0

B.1 The Board only acts/approves resolutions/actions on the 

affirmative vote of at least a majority of the directors at 

meetings where there is a sufficient quorum.



B.2 The Board applies the highest ethical standards, honesty, 

and integrity, taking into consideration the interests of all 

stakeholders involved, in the conduct of proceedings and in 

making decisions. 

B.3 The Board adheres to the Corporation's Code of Corporate 

Governance, Code of Business Conduct and Ethics, and 

other relevant company policies.

B.4 The Board deliberates and addresses, in a timely manner, 

all proposed plans/strategies, and those involving critical 

issues.

B.5 The Board consistently and continuously monitors 

previously approved actions/plans to check for completion 

and/or if there is a need to adjust/adapt to changing 

times/conditions.

B.6 The Board establishes the company's mission and vision 

and regularly reviews the same to ensure that these are 

consistent with the company's policies and the Board's 

decisions.

B.7 The Board always considers the interests of all 

stakeholders, including minority stockholders, in its decion-

making processes.

B.8
The Board has in place a clear and defined internal control 

system to avoid conflicts of interest, ensure proper 

discussion and approvals of related-party transactions, 

proper risk management, and other similar circumstances.

B.9 There is a clear distinction between the role of the chairman 

and the chief executive officer/management.

B.10 The Board makes personnel actions and appointments 

based on merit, fitness and objective 

qualifications/experience and provides adequate and 

sufficient compensation consistent with the 

roles/responsibilities of the said role and in accordance with 

the Corporation Code and SEC rules.

B.11 The Board is always held accountable to its stakeholders for 

all decisions which are validly passed and agreed upon, 

regardless of outcome.

B.12 The Board ensures the adoption and regular implementation 

of the Board/director performance evaluation for purposes 

of checking and improving on the Board's policies, 

proceedings and procedures.

Other comments:

C. Board Committees SCORE 0

C.1 The Board has an effective committee structure which is 

compliant with the requirements of the Manual on Corporate 

Governance and applicable to the specific needs of the 

company.

C.2 The delegation/delineation of functions to the different 

committees is clear, with each committee having defined 

roles, functions and mandates/charters.

C.3 The committee members and chairpersons are elected 

based on their respective qualifications, capabilities, 

expertise and competencies and which are appropriate for 

the assigned committee and always in compliance with the 

requirements of the by-laws and the Manual on Corporate 

Governance.

C.4 The committees provide the Board with regular reports with 

sufficient information/updates or matters needing Board 

attention/approval.



C.5
The committees are given sufficient resources and time by 

the Board to hold meetings, discussions and to properly/fully 

discharge its functions, i.e.  proper funding, etc.

C.5 The committees are given sufficient resources and time by 

the Board to hold meetings and discussions to properly/fully 

discharge its functions.

Other comments:

D. Director's Self Evaluation SCORE 0

D.1 I understand my role, including all policies and procedures 

I/the Board is subjected to, as director and committee 

member and faithfully perform this role and adopt these 

policies/procedures.

D.2 I avoid conflict of interest situations or, if unavoidable, I 

make prompt and complete disclosures, abstain from the 

voting and deliberations and actively do everything not to 

exert any undue influence on the other members of the 

Board.

D.3 I apply the highest ethical standards, honesty, and integrity 

taking into consideration the interests of all stakeholders 

involved in the Corporation's business.

D.4 I exercise objective and independent judgment on all 

corporate affairs I oversee and/or decide upon.

D.5 I come to Board and committee meetings prepared by 

devoting sufficient time to be familiar with the company's 

business and matters for discussion, and actively participate 

therein.

D.6 I attend all scheduled Board and committee meetings 

(promptly) and maintain a good attendance record.

D.7

I am committed to faithfully performing my duties and role 

as a director and always in the best interest of the 

Corporation.

D.8 I respect the differing opinions of the other directors and 

willingly abide by Board decisions made collegially.

Other comments:
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